
4XLFN2. Start by adding a school or organization you attend/ed.

3. Enter the name of the school you attend/ed in the search box and click 6HDUFK�

4. When your school appears, click $GG and then fill in the fields on the $GG (QUROOPHQW ,QIRUPDWLRQ page.
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1. Sign in to your account.

2. Click 2UGHU under the name of your school.

3. You will see two destination options. If you are sending your transcript to a school, enter the school name in
the text box. If you are sending it to yourself or another individual, select the ,¶P VHQGLQJ WR P\VHOI RU
DQRWKHU LQGLYLGXDO option.

4. Continue filling in the fields to place your order. Information on the next page tells you more about the options
that you will see here.

5. On the Provide Consent page you (or your parent/guardian) authorizes Parchment to release your transcript
from your school once we receive the transcript. You can sign with your mouse or finger.

6. Finally, you will make a payment (we accept Visa, Mastercard, Discover, and American Express), and you can
then begin to track your order.

https://www.parchment.com/u/registration/individual
https://www.parchment.com/u/auth/login
https://parchmentsupport.force.com/s/article/Transcript-not-received?language=en_US


https://parchmentsupport.force.com/s/article/Transcript-not-received?language=en_US
https://parchmentsupport.force.com/s/?language=en_US
https://vimeo.com/showcase/9681390


5HIHUHQFHV�

�� &UHDWH \RXU DFFRXQW� KWWSV���ZZZ�SDUFKPHQW�FRP�X�UHJLVWUDWLRQ�LQGLYLGXDO

�� 6LJQ LQWR \RXU DFFRXQW� KWWSV���ZZZ�SDUFKPHQW�FRP�X�DXWK�ORJLQ

�� 7UDFN \RXU RUGHU�
KWWSV���SDUFKPHQWVXSSRUW�IRUFH�FRP�V�DUWLFOH�7UDQVFULSW�QRW�UHFHLYHG"ODQJXDJH HQB
86

�� +HOS &HQWHU� KWWSV���SDUFKPHQWVXSSRUW�IRUFH�FRP�V�"ODQJXDJH HQB86

�� 4XLFN %\WH 9LGHRV� KWWSV���YLPHR�FRP�VKRZFDVH��������
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